
MEDICAL PETITION PORTAL
NAVIGATING THE UNEXPECTED

S T U D E N T  G U I D E
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S T E P  3 :

S T E P  2 :

S T E P  1 :

B E F O R E  S T A R T I N G :

Click on “Start Petition.”

·If you are looking to drop current class(es) go to one.uf.edu and withdraw from the desired
courses.

·On the left-hand side of the home page, click on “Registration” from the drop down menu.

·Click “After Deadline –Add/Drop Classes” if you are looking to withdrawal from one or
several course, but NOT your whole semester.

·Click “Withdraw from All Classes” which will bring you to another website. Scroll down to
the bottom and click “Withdraw from All Classes.” 

Go to apps.ufsa.ufl.edu/medwithdraw and log in with
your Gator Link username and password.

Verify your information, click save & continue when ready.

http://one.uf.edu/
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
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S T E P  4 :

Withdrawing from
an entire semester

Withdrawing from one 
or several courses, not

whole semester the 

Select 

Withdrew from the
course(s) by university
drop/ withdrawal deadline

› A whole semester petition is called a withdrawal, while just one or several
classes but NOT the whole semester is called a drop.

Did not withdraw by the
university drop/withdrawal
deadline

› If you did withdrawal by that deadline, it is a current semester petition, even
if that semester has passed. If you did NOT withdrawal by that deadline it is a
retroactive petition.

Petition Type.

· Are you petitioning all courses in the semester?

Medical Withdrawal
by Deadline

Medical Drop by Deadline

· Did you withdraw from petitioned classes by drop/withdrawal deadline?

· What term are the courses from? 
· If you are petitioning for more than one semester, you will have to
create multiple petitions. 

Retroactive Semester
Medical Withdrawal

Retroactive Semester
Medical Drop
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S T E P  5 :

S T E P  6 :

· Select the courses that you wish to withdraw from. · If you are petitioning for a

full term, then you will not be able to select courses 
because the system understands that you want to petition for each course.

· If you do not see the class you want to petition for, please check your transcript and 
verify that you answered the three starter questions (step 4) correctly.

· Complete the questionnaire. Click “Save & Continue” when ready. · Answer all questions
fully and accurate, so the medical withdrawal petitions committee  is able to get a full
picture of how your reason affected your academic performance.

› Especially important to explain for DROPS (only one or a few courses, not the whole 
semester) how your reason impacted those classes, but not your other courses.

T E R M S  A N D  C O U R S E S

S A V E  A N D  C O N T I N U E
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S T E P  8 : C O N T A C T  M E D I C A L  P R O V I D E R

S T E P  7 : I N S T R U C T O R  F O R M S

T H I S  S T E P  I S  O N L Y  N E C E S S A R Y  F O R  T H O S E  C O M P L E T I N G  A  D R O P  
( N O T  T H E  E N T I R E  S E M E S T E R )
· Do you waive your right to review the Instructor Feedback form? Yes or no 

· Select your professor’s name and click “Save & Continue.” · This form will be sent

directly to your professor and will ask your professor about 
your grades and attendance in the course.

· On this page you may add your medical practitioner’s email, so they are able to send 
your documentation directly to the medical withdraw portal. 
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· If you have any documents, upload them here.

· You do not have to contact your medical provider through the portal, you may 
contact them on your own if you would prefer. If you already have documentation,
you may upload it onto the next page “Additional Documentation”

· If you would like to grant access to this petition to a third party (i.e. parent/guardian, 
doctor), you can do so here. This would allow them to also access your petition.

· You will be able to go back and edit this page after your petition has been submitted, 
if you would like to grant someone access after the fact.

A D D I T I O N A L  D O C U M E N T S

A U T H O R I Z E  T H I R D  P A R T I E S

S T E P  8 :

S T E P  9 :

S T E P  1 0 :

( C O N T I N U E D )
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· It takes about 6-8 weeks to receive a decision about your petition. 

· Thoroughly review your petition. When you are ready, click “Submit” at the bottom 
of the page. Once your petition is submitted, the only thing you will be able to edit is
your third party authorization.

 To check the status of your petition, as well as manage your third party authorization, 
go back to .

· You can also review your petition, by clicking on the “View” button 

R E V I E W

A F T E R  S U B M I T T I N G :

·
apps.ufsa.ufl.edu/medwithdraw

S T E P  1 1 :

Q U E S T I O N S ?  C O N T A C T  U S :

C A R E . D S O . U F L . E D U

M E D I C A L P E T I T I O N @ U F S A . U F L . E D U

 352-294-CARE(2273) |

http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw
http://care.dso.ufl.edu/
mailto:medicalpetition@ufsa.ufl.edu

