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BEFORE STARTING:

-If you are looking to drop current class(es) go to one.uf.edu and withdraw from the desired
courses.

-On the left-hand side of the home page, click on “Registration” from the drop down menu.

-Click “After Deadline —Add/Drop Classes” if you are looking to withdrawal from one or
several course, but NOT your whole semester.

-Click “Withdraw from All Classes” which will bring you to another website. Scroll down to
the bottom and click “Withdraw from All Classes.”

STEP 1: Go to apps.ufsa.ufl.edu/medwithdraw and log in with
* your Gator Link username and password.

STEP 2: Click on “Start Petition.”

UF DEAN OF STUDENTS OFFICE & Lag Out

CARE AREA HOME  START PETITION  DASHBOARD

PETITIONS

Start Mew Petition View Notifications

STEP 3: Verify your information, click save & continue when ready.
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http://one.uf.edu/
http://apps.ufsa.ufl.edu/medwithdraw
http://apps.ufsa.ufl.edu/medwithdraw

STEP 4: Select Petition Type.

Confirm Petition Type

For multiple terms, submit a petition for each term.

Term Spring 2020 B

Are You Petitioning All Courses in the Semester? No B

4

Did You Withdraw from Petitioned Classes by No B
Drop/Withdrawal Deadline?

Confirm Type

- Are you petitioning all courses in the semester?

> A whole semester petition is called a withdrawal, while just one or several
classes but NOT the whole semester is called a drop.

- Did you withdraw from petitioned classes by drop/withdrawal deadline?

> If you did withdrawal by that deadline, it is a current semester petition, even
if that semester has passed. If you did NOT withdrawal by that deadline it is a
retroactive petition.

Withdrew from the Did not withdraw by the
course(s) by university university drop/withdrawal
drop/ withdrawal deadline | deadline

Withdrawing from Medical Withdrawal Retroactive Semester
an entire semester by Deadline Medical Withdrawal

Withdrawing from one Ret five Semest
or several courses, not | Medical Drop by Deadline | 2 (220" 12 SEMESTET
whole semester the edical Drop

- What term are the courses from?

- If you are petitioning for more than one semester, you will have to
create multiple petitions.
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STEP 5: SAVE AND CONTINUE

- Complete the questionnaire. Click “Save & Continue” when ready. - Answer all questions
fully and accurate, so the medical withdrawal petitions committee is able to get a full
picture of how your reason affected your academic performance.

» Especially important to explain for DROPS (only one or a few courses, not the whole
semester) how your reason impacted those classes, but not your other courses.

STEP 6: TERMS AND COURSES

- Select the courses that you wish to withdraw from. - If you are petitioning for a
full term, then you will not be able to select courses
because the system understands that you want to petition for each course.

Spring 2020 Courses

Sehest Teem Courie code Seetion

- If you do not see the class you want to petition for, please check your transcript and
verify that you answered the three starter questions (step 4) correctly.

Spring 2020 Courses
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STEP 7: INSTRUCTOR FORMS

THIS STEP IS ONLY NECESSARY FOR THOSE COMPLETING A DROP
(NOT THE ENTIRE SEMESTER)

- Do you waive your right to review the Instructor Feedback form? Yes or no

PETITIONS =

| waive my right 1o hawe access to the information
provided by the instructor or department conceming
© © © ths peton B

Werify Detaids Peition Type Terens and Coairses m - itional Docamentation  Autharize Third Padties Review
Cancal

" i 5 3 4 1 L I.ﬁw‘ v status: New
fi S hi will the instructor feedback forms an your behalf, **
Please assign an instructor for each class, ** Saving this page will automatically send 4 basck forms on | Page Status: Incomplets

Do you waive your right to review the Instructor Feedback Form?

“ =

- Select your professor’s name and click “Save & Continue.” - This form will be sent

directly to your professor and will ask your professor about
your grades and attendance in the course.

STEP 8: CONTACT MEDICAL PROVIDER

- On this page you may add your medical practitioner’s email, so they are able to send
your documentation directly to the medical withdraw portal.

PETITIONS =

MEDICAL WITHDRAWAL
& o e 2

Werity Details Petition Type Terms and Courses Contact Medical Prensder Addetional Decumentabon Auhosize Thard Parties Rewiew

Documentation is required 1o complete your petition. In most cases, this means medical documentation, You may use this page 19 contact Betition statiss i
etithon status: New
your providér and réquéest that they submit documentation disectly through the portal. If you already have documentation, you can upldad it
= Page Status: Incomplete
on the Additional Documents page.

Add Medical Practitioner Medical Practitioners

**IF the medical provider is affillated with UF Health then the PP N NP u
following form must be completed and associated with the R ke A eSO Tt ko
practitionar™® Release Form
UF HEALTH
Send Requests
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STEP 8: (CONTINUED)

- You do not have to contact your medical provider through the portal, you may
contact them on your own if you would prefer. If you already have documentation,
you may upload it onto the next page “Additional Documentation”

STEP 9: ADDITIONAL DOCUMENTS

- If you have any documents, upload them here.

STEP 10: AUTHORIZE THIRD PARTIES

- If you would like to grant access to this petition to a third party (i.e. parent/guardian,
doctor), you can do so here. This would allow them to also access your petition.

- You will be able to go back and edit this page after your petition has been submitted,
if you would like to grant someone access after the fact.

PETITIONS =
& e @ @ @ 3
Wiy Details Petition Type Termis and Courtes Contact Medical Provider Additionsl Docurnertation Autharize Third Parties
Petiti tatus: N
Please authorize any third parties you would like to grant access to. **Granting access will automatically send an email with an access token.** O S e
Page Status: Incomplete
Authorize Third Party Authorized Third Parties
Relationship:
Duration:
cl Add

m Save & Continue
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STEP 11: REVIEW

- Thoroughly review your petition. When you are ready, click “Submit” at the bottom

of the page. Once your petition is submitted, the only thing you will be able to edit is
your third party authorization.

AFTER SUBMITTING:

- To check the status of your petition, as well as manage your third party authorization,
go back to apps.ufsa.ufl.edu/medwithdraw

- You can also review your petition, by clicking on the “View” button

o=

Petition ID & Type Status Reason Start date Decision

Medical Withdrawal By Deadling MNew Physical 050120 0131 PM = % Manag -

- It takes about 6-8 weeks to receive a decision about your petition.

QUESTIONS? CONTACT US:

CARE.DSO.UFL.EDU | 352-294-CARE(2273)

MEDICALPETITION@UFSA.UFL.EDU
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